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1. OBIIIASI XAPAKTEPUCTUKA PABOYEN ITPOT'PAMMBI
HNPO®ECCHUOHAJIBHOI'O MOAYJIA
IIM.02 OPTAHU3ALIMOHHO- YIIPABJIEHYECKASA AEATEJIBHOCTb

1.1 ObsacTh npuMeHeHus padovell MPOrpaMmbl

Pabouyas mporpamma rmpohecCHOHaTBHOTO MOIYJIS - SIBJIICTCS 9aCThIO MMPOTPAMMBI
MOATOTOBKM CHEUUATUCTOB cpeaHero 3BeHa B cooTBeTcTBHM ¢ PI'OC CIIO mo
crienmaibHocTu 40.02.02 IlpaBooxpaHuUTeJbHasi JAeSITEJIbHOCTh B YaCTH OCBOCHUSA
OCHOBHOTO BHaa mnpodeccuonanbHoit gestenpHoctd (BIIJ]): OpraamzanuoHHO-
ylnpaBieHYecKass  JEATeTbHOCTh M COOTBETCTBYIOIIMX  MPOQECCHOHATBHBIX
komneteniui (I1K):

1. TIK 2.1 OcymecTBisTh OpraHU3alMOHHO-YIPaBICHUECKHEe (DYHKIMH B paMKax
MaJIbIX TPYMI, KaK B YCJIOBHSX MOBCEIHEBHOM CIyKEOHOW IESITeIbHOCTH, TaK U B
HECTaH/IAPTHBIX YCIOBUSX, SKCTPEMAJIbHBIX CUTYALMSIX;

2. IIK 2.2 OcymecTBiasTh [TOKYMEHTAallMOHHOE OOecleYeHne yrpaBlIeHUYECKON
NEeSITEIbHOCTH;

1.2. MecTO AUCHUILIMHBI B CTPYKType NMPOrpaMMbl MOJATOTOBKH CIHEINHAJHCTOB

Cpe/iHero 3BeHa:
IIpodeccronanbHbIi MOYIb BXOIUT B IPO(ECCHOHATBHBIN LIUKIL.

1.3. Heau u 3axaun npogecCHOHAIBHOTO MOAYJIsi - TPeOOBaHHUS K pe3yJbTaTam
0CBOEeHUsI NPOodecCHOHATIBLHO MOTYJIs

C uenpl0 OBJaJeHUS yKa3aHHBIM BUJIOM MPO(ECCHOHATBHOW JEsITeNTbHOCTH U
COOTBETCTBYIOIIUMH TPO(GECCHOHATBHBIMU KOMIIETEHIIMSIME OOYyYaloOUIuiics B XoJe
OCBOEHHSI MPOPECCUOHAIIEHOTO MOIYJISI IOJIKEH:

HMeTh MNPAKTHYECKUH ONBIT: OpraHu3anmuu  padoThbl  MOJAYMHEHHBIX |
JOKYMEHTAIIHOHHOTO OO0ecTeueHus] yNpaBICHUECKON AeATeIbHOCTH, COONIOACHUs
peXHMa CEKPETHOCTH
yMeThb:
pa3pabaTbiBaTh IUIAHUPYIOUIYIO, OTYETHYI0O U JPYTyI0  YIPaBIECHYECKYIO
JOKYMEHTalIHIO;

- [PUHUMATh ONTHMAJIbHBIE YIIPABICHUYECKUE PELICHUS;
OpraHU30BBIBaTh pabOTy MOJAYMHEHHBIX (CTAaBUTH 3aJ1a4M, OPTaHU30BbIBATh
B3aMMO/JICHCTBUS, 00ECIIEUnBATh U YIPABIATH);

- OCYIIECTBJIATH KOHTPOJIb U yUYET Pe3yJIbTaTOB AEATEIbHOCTH UCTIOTHUTENEH
3HATh:

- OpraHM3alyi0 CHCTEMbl YOPABJICHUS, KaJpOBOro, HWH(POPMAIMOHHOTO H
JOKYMEHTAallMOHHOTO 00€CTIeueHus! YIPaBICHUYECKON IeATeIbHOCTH (110 MPOQHITIO
MMOATOTOBKH);

- METOJIbI YIPaBICHUYECKOU 1eATeTbHOCTH;

- OCHOBHBI€ MOJIOKEHHUSI HAYYHON OpraHU3aluu TPY/a;



INOpAAOK IMOATOTOBKHU M MPHUHATHA YIPABICHYCCKUX pelﬂeHHfI, OpraHru3anu HX

HUCITIOJIHCHMUA.

1.4. KonuvecTBO 4acoB Ha OCBOEHHE MPOrpaMMbl NPO(eccHOHATBLHOTO
MOYJIA

BCEI'O - 389 uac, B TOM 4ucIe:
MakcHMallbHas ydeOHas Harpy3ka oOydaromierocs 389 4acos, BKIItOYas:
- 00s13aTeNbHON ayAUTOPHON y4eOHOM Harpy3ku odydvaromierocs - 187

gac,

- TpakTUYeCKue 3aHaATHs - 82 yaca,

- CaMOCTOATEIIBHOM paboThl 0OyUaromierocs - 94 Jaca;

- KypCOBOT'0 MPOEKTHpOBaHUs - 20 4acoB;
- y4cOHOM MPaKTUKH -36 YacoB;

- TIPOU3BOJICTBEHHOH (10 MPOQUIIIO CIIEIHMATBHOCTH) MPAKTHKY - /2 Yaca.

1.5. Ucnonb3oBanue yacos BapuatusHou yactu OITOII

M/IK 02.01 OcHoBBI ynpaBieHUs B MPABOOXPAHUTEIBHBIX OPraHaxX COJAEPKUT
yachl BapHaTUBHOM 4acTu — 45 yacoB

Ne | JlonmonHUTEIbHBIE Ne, Kon-Bo O6ocHOBaHHE
/T | 3HAHUSI, YMEHUS HanMEHOBaHHUE 4acoB BKJIIOUCHHUS B
TEMBI BapUaTUBHOM | pabouyro
4acTu porpaMmy
1. | 3HaTh: Tema 1.9. 8 [IK 2.2
- IOHSTHE U OcHOBHBIE Ocy1iecTBiIsTh
Ha3HAYCHUE CHCTEMBI JIOKYMEHTallHOHHOE
OO6mepoccuiickoro ylpaBJeHYeCcKoi obecrneyeHue
Kiaccuukaropa AOKYMEHTALMHU yIpaBIeHYeCcKOH
YHpaBJIeHYECKOU JIEATEIIbHOCTH;
JOKYMEHTAIlUH;
- CIIOCOOBI
yHU(DUKAIUY;
- BUJIBI
YIIPaBIEHUYECKOU
JOKYMEHTAIUH
2. | 3HATh: Tema 1.10. 10 IIK 2.2
- [lonarue u Cucrema Ocy1ecTBiasaTh
Ha3HA4YCHUE MJIAHOBOM JTIOKYMEHTaIlHOHHOE
MJIaHUPOBAHUSL JOKYMEHTAIlUH ooOecreycHue
YIPaBJICHYCCKON YIIPaBJICHYECKON
ACSTEIHHOCTH, JESITEbHOCTH;
YMETh:

- COCTAaBJIAATh U

0(OpMIIATH TUTAHOBBIC

JIOKYMEHTHI;




3. | 3uHare: Tema 1.11 9 [K 2.2

- [Tousitue n Cucrema OcyiecTBIsTh
Ha3HAUYCHHUE OTUYCTHOM OTYETHOM JOKYMEHTAIIHOHHOE
YIpaBJICHYECKOM AOKYMEHTALMH oOecIieucHue
NEITEIILHOCTH, yIpaBJICHYECKOU
VYMeTh: JICATEIBbHOCTH,

- COCTaBJISATh H
0(OPMIIATH OTUCTHEIS

JIOKYMEHTHI;

4. | 3HaTh: Tema 1.12 18 K 2.2
- OCHOBHEIE TTOHSITUS U Cucrema Ocy1ecTBIsATh
HaIpaBJIeHUS pabOTHI ¢ Ka/IpoBoii JIOKYMEHTAIIHOHHOE
IIEPCOHAIIOM AOKYMEHTALHH obecrnieyeHue
OpraHu3alLuy; YIIPaBIEHYECKOM
- [loHdTHE KaIpOB U UX JeATeTbHOCTH;
MIPU3HAKH;
VYMeTh:

- 0OpMJISITH TIPHEM Ha
paboTy, mepeBo,
NpeKpaIieHue
TPYAOBBIX OTHOILICHUH;
- BECTH YY€T KaJ[pOB;

- OpPraHU30BbIBATh U
IPOBOJIUTH ATTECTAIHIO
PabOTHUKOB.

MIAK 02.02 TIIpodeccuonanbHas 3THKA M TICUXOJIOTHUS B JEATEIbHOCTU
COTPYIHUKOB NPAaBOOXPAHUTENIBHBIX OPTaHOB PEAIU3yeTCs 3a CUET YacOB BapUaTUBHOU
yactu 1ukiios OIIOIL

HeoOxonumocThs OBnafeHHsI JONOJHUTEIbHBIMU YMEHUSIMH U 3HAHUSMU
o0OyclIOBJIEHA OCOOEHHOCTSAMM pErMOHaJbHOTO pbIHKA TpyJda, a Takke 3aaadei
MOBBILIEHUSI KOHKYPEHTOCIIOCOOHOCTH BBIIIYCKHHUKOB Y€pe3 OCBOEHUE YMEHUH U
HaBBIKOB MTOCTPOEHUS MPO(HeCcCHOHATBHONU Kapbephl 10 MOJIEIHN «CaMO3aHATOCTI.




2 PE3YJIBTATBI OCBOEHUSA HPO®ECCUOHAJIBHOI'O MOAYJIA

Pesynpratom ocBoeHHMsI TPO()ECCHOHAIBHOTO MOIYJS SBISCTCS OBJIAJICHUE
oOyJaromuMucs BUIIOM TPOQPECCHOHATBHON ACATEIHPHOCTH «OpraHu3amuoHHO-
ylpaBjieH4YecKasi JAesATeJbHOCTb», B ToM umcie mnpodeccuonansabiMu (I1IK) u
obmumu (OK) KoMITeTeHIUSAMH :

Kon HaumenoBanue pesysbrata 00y4eHus

IIK 2.1 |OcymiecTBasITh OpraHU3alMOHHO-YIIPABICHUCCKHE (YHKIMH B paMKaxX MajibiX
rpynmax, Kak B YCIOBUSX TTOBCETHEBHOW CIY)KCOHOW NEATEIHHOCTH, TaK W B
HECTaHIaPTHBIX YCIOBHSX, SKCTPEMAJIbHBIX CUTYAIUIX

[IK 2.2 | OcymecTBiasITh JOKYMEHTALIMOHHOE 00eCIIeUeHUe YIPaBICHUECKOMN NesITeIbHOCTH

OK 1. [TornMaTh CYIIHOCTH M COIMABHYIO 3HAYUMOCTh CBOCH OymyIieit mpodeccun,
MPOSIBIIATH K HEM YCTOWYMBBIA HHTEPEC

OK 2. [TornmaTe ¥ aHATM3UPOBATH BONPOCH HEHHOCTHO-MOTHUBAIMOHHON OPUEHTALINN

OK 3. OpraHu3oBbIBaTh COOCTBEHHYIO JEATEIbHOCTD, BEIOUPATH

TUIOBBIE METOJIbI U CIIOCOOBI BHITIOJIHEHUS TPO(PECCHOHATBHBIX 33/1a4, OLEHUBATh
uX 3¢ (HEeKTUBHOCTD U Ka4eCTBO

OK 4. IIpuHUMaTh penieHus B CTaHJAPTHBIX U HECTAHIAPTHBIX CUTYalUsIX, B TOM YUCIIE
CUTYallUsIX PUCKA, U HECTH 3a HUX OTBETCTBEHHOCTh
OK'S. [IposIBISTH ICUXOJIOTUYECKYIO YCTOMUMBOCTD B CJIOKHBIX M 3KCTPEMAIIbHBIX

CUTYalUsX, IPEYNPEKIaTh U pa3peiaTh KOH(PIUKTHI B IIpoIiecce
po¢eCCHOHAIBHOM JeSITeTbHOCTH

OK 6. Ocy1iecTBIATh MOUCK U UCTIOIb30BaHUE HHPOPMALIUU, HEOOXOAUMOIT IS
3¢ (GEeKTUBHOTO BHIMOIHEHUS TPOPECCHOHATBHBIX 3a]a4, MPO(EeCcCHOHATBHOTO U
JIMYHOCTHOTO Pa3BUTHSI

OK 7. Hcnonp3oBarh nHGOPMAIIIOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHH B
npodeccCuOHATBHON AeITeIbHOCTH

OK 8. [IpaBWibHO CTPOMTH OTHOIIECHHS C KOJUIETaMH, C Pa3MYHBIMH KaTETOPUSIMH
rpaxIaH, B TOM 4YHCIE C MPEICTABUTENSAMH pa3IUYHbIX HAIMOHAIBHOCTEH W
KoH(peccuit

OK 9. YcraHaBIMBaTh MCUXOJOTMYECKUN KOHTAKT C OKPYKaIOIINMU

OK 10. | AmanTupoBaTbcs K MEHAIOIIUMCS YCIOBUSAM IPO(eccuOHaNbHON AESITETbHOCTH

OK 11. | CamocrosTeapHO OMpeaesiaTh 3a1a4u Mpo(hecCHOHATBHOIO M THYHOCTHOTO
Pa3BUTHSI, 3aHUMATHCS CaMOOOPa30BaHUEM, OCO3HAHHO IJIAHUPOBATH TTOBBIIIICHHE
KBaJIU(UKAIUU

OK 12. | BeimosissaTh MpodeccroHaNbHbIC 33/1a4d B COOTBETCTBHU C HOPMaMU MOPAJIH,
npoeccuoHaIbHON ITUKH U CIYKEOHOI0 ATHKETa

OK 13. | IIposiBnsATH HETEPIIUMOCTH K KOPPYIIIMOHHOMY MOBEJICHUIO, YBAKUTEIHLHO
OTHOCHUTBCS K IPABY U 3aKOHY

OK 14. | Opranu3oBbIBaTh CBOIO )KHU3Hb B COOTBETCTBHH C CONUAILHO 3HAYNMBIMH
MIPEICTaBICHUSIMU O 3I0pOBOM 00pa3e KU3HH, MOAIEPKUBATH JOJKHBIA YPOBEHb
(hU3MYECKO TOATOTOBICHHOCTH, HEOOXOAUMBIH JIJIsl COIIMAIBHOU U
npodeccuoHanbHON ASITENbHOCTH




3.1. TemaTtuyeckuii miad npogeccuonanbuoro moayJas (Bapuanr s CI1O) (ouHoe oTaeneHue)

3. CTPYKTYPA U IIPUMEPHOE COAEP) KAHUE TPO®PECCHOHAJIBHOI'O MO YJIA

O0BbeM BpeMeHH, OTBe/ICHHbIH Ha 0OCBOCHHUE

IIpakTnka
MEKIUCIMIVIHHAPHOIO Kypca (KypCoB)
CamocTosiTe1bHas
Bcero Oobs13aTeibHAs ayIMTOPHAA yueOHAst aGora IIpousBoacTBeHH
Koxbl 4acoB HArpy3Ka o0y4alomerocs o 6yqpalomer0c51 an (mo npodusro
HawnmenoBanus pa3aesoB (maxc. CHeuaIbHOCTH),
npogecCHOHAIBHBI * B T.4.
. NnpoeccCUuOHATBLHOT 0 MOIYJIS yuebHas 6 B T.4., B T.4., YueoHas, 4acoB
X KOMITeTeH U nazpyscau | Beero | 2 O%aTOPHLIe kypeonas | Kypeopas 4aCOB (ecnu
npakmuxu) paooTRl H adora cero, a6ora npedycmompena
’ p p
NpaKkTHYecKue 4acoB
4acoB (IpoeKT), (IpoeKT), paccpeoomouent
amsTH, 4acoB 4acoB as npaKmuxa)
4acoB
1 2 3 4 5 6 7 8 9 10
IIK 2.1 - 1IK 2.2 Paznesn 1. MJIK 02.01 OcHoBbl 20 7
YIIPaBJICHUs B IPaBOOXPAHUTEIBHBIX 165 110 44 55 0
opraHax
K 2.1 Pa3zgen 2. M/IK 02.02 116 77 38 0 39 0 0
[podeccronanbHas 3THKA U ICHXOIOT U
B AGSATENBHOCTH COTPYIHUKOB
MPaBOOXPAHUTENbHBIX OPraHOB
YueOHasi NPAKTHKA, YaCOB 36
IIpounsBoacTBeHHAsK MPaKTUKA (10 72 72
PO uJII0 CIIeNUAJBHOCTH), YACOB
Bcero: 389 187 82 20 | o | 7 0 72




3.1.1 TemaTnueckuii njian npodeccunonaabHoro moayJs (Bapuant s CI1O) (3aouHoe oTneneHue)

O0BbeM BpeMeHH, OTBe/ICHHBIH HA 0CBOCHHE

IIpakTnka
MEKIUCIMIVIHHAPHOIO Kypca (KypcoB)
CamocTosiTeIbHAS
Bcero Oobs13aTeibHAs ayIMTOPHAA yueOHAast aGora IIpousBoacTBeHH
Koxb! 4acoB HArpy3Ka o0y4aroumerocsi o 6yqpalomer0c51 as (1mo nmpopuiro
HawnmenoBanus pa3ienoB (maxc. CHeuaIbHOCTH),
npogecCHOHAIBHBI * B T.4.
X KOMIIeTeH I il Npo(ecCHORANLHOT0 MOLYIA yuebnas 6 B T.4., B T.4., Yuebnas, 4acoB
I nazpyska u | Beero | MA00PATOPHBIC KypcoBast KypcoBasi 4acoB (ecau
7 padoThI Bcero,
IPAKMUKU) , padora padora npeodycmompena
NpaKkTHYecKHe 4acoB 5
4acoB SAHSTHSE (mpoeKT), (IpoeKT), paccpedomouenu
’ 4acoB 4acoB as npaxmuxa)
4acoB
1 2 3 4 5 6 7 8 9 10
MK 2.1 -1TIK 2.2 Paznen 1. MJIK 02.01 OcHoBbI 10
yIIpaBJICHHUS B IPAaBOOXPAHUTEIBHBIX 165 26 8 0
oprasax
IIK 2.1 Paznen 2. MJIK 02.02 116 14 8 0
[podeccronanbHas 3THKA U ICHXOIOTU
B ICSTEJILHOCTH COTPYAHUKOB
IPaBOOXPAHUTEIBHBIX OPraHOB
YuefHasi NPAKTHKA, YACOB 36 36
IIpou3BoacTBeHHAs1 MpaKTHKA (110 72 72
NpodHII0 CIenHaIbHOCTH), JacOB
Bcero: 389 40 16 10 o | o 0 108




3.2. Copep:xanne o0yueHnust mo npogeccuonanbuomy moay.arw (IIM) (ouHoe oTaesrenue)

HaumeHoBaHue pa3iesioB
npogeccuoHAJILHOI0 MOAYJIA
(IIM), MexIMCUMIITTMHAPHBIX
kypcoB (MJK) u Tem

Conep:xanue yueOHOro MaTepuaJa, JJadopaTopHble padoThl M PAKTHYECKHUE 3aHIATHS, CAMOCTOSITE/ILHAS
padora o0ydammmxcsi, KypcoBasi padoT (IPOEKT) (eciu npedycmompensi)

O0BeM yacoB

1 2 3
Pazgen IIM 02. Opranu3anuonHo- *
yIpaBJieHYeCKast eI TeJTbHOCTh
M/IK 02.01 110
OcHOBBI ynpaBJjieHHsI B
MPaBOOXPAHUTEIBHBIX OPraHax
Tema 1.1. Copepxanue 4
CymHocTh ¥ XxapakTepHble 4epThl | 1. | Vcropus pa3BuTHs yHpaBIeHYECKOH MBICIH, IIKOJbI YIPaBICHHS
ynpasJeHus (MeHeIKMeHTa) 2. | Pa3Burue ynpasienus B Poccu
OpraHM3anuu 3. | OcobeHHOCTH yrpaBJieHUs] YUPEXKJICHUSIMH B IPAaBOOXPAHUTEIBHOU JIESITENbHOCTH
JlaGopaTopHble padoThl 0
1.
IIpakTHYeCKHe 3aHATHSA 4
1. | Cymmocts 1 XapakTepHbie 4epThl YIPABICHHS
Tema 1.2. Conep:xaHue 4
Teopernyeckue 0CHOBBI 1. | OObexT, npeaMeT U 3a1auu Teopun yrnpasueHus OB/
OpraHU3aluHM yNpaBjieHUus B 2. | OOmias xapakTepHCTHKa COLMATBHBIX CHCTEM
MPABOOXPAHUTEJbHBIX OPraHax 3. | OpraHbl BHyTpEHHHX eI KaK 9acTh COLMAIBLHOM CHCTEMBI
4. | Copnepxanue nporecca ynpasienus B OBJ]
JlaGopaTopHble padoThl 0
1.
IIpakTHYecKue 3aHATHSA 0
1.
Tema 1.3. Coaep:xanue 4
YpapiieH4ecKue peleHust 1. | OnpeneneHve MOHATHIA
2. | CocraBHBIC YaCTH M YYaCTHHUKH MpoIecca IPUHITHS PEILCHHUH
JlabopaTopHblie paGoThl 0
1.
IIpakTHyeckne 3aHATHSA 4
2. | Hpunsitie ynpasieHyeckoro permeHus
Tema 1.4. Conep:xanue 10




Conep:kaHue ynpasJieHHUsI B 1. | Ocobennoctu yrnpasnenust B OBJ]
OpraHax BHYTPEHHHUX JeJI 2. | IpaBo kak cpenctBo ympasienus B OB/]
3. | Opranuzanuonnas crpykrypa B OB/
4. | PykoBOACTBO M yIpaBiieHUE OTHOIICHHSIMHU
5. | XapakTepHble 4epThl Tpy/ia pyKOBOAUTEICH
JlabopaTopHbie pagoThI 0
1.
IIpakTHyeckne 3aHATHS 4
3. | Mozens coBpeMeHHOro pyKoBOUTES
Tema 1.5. Conep:xxanue 6
OcHoBHbIE (PyHKIIUM OPTaHOB 1. | Wrabnas ¢pynkuus B OBJ]
BHYTPEHHHX /1eJ]1 2. | UndopmanmonHoe obecrieuenue ynpasienus B OB/
3. Amnanutrueckas padora B OBJI, e€ 3aiaun ¥ NPHUHITUIIGI, COJCPKAHUE U METOIBI.
JlabopaTopHble paboThl 0
1.
IlpakTHYecKue 3aHATHS 0
1|
Tema 1.6. Coaepixanue ) 6
YnpasjieH4ecKHe pelieHus: B 1. | IlonATue 1 Ha3HAUYEHUE YIPABICHIECKOTO PEILICHUS
JAESITeJILHOCTH OPraHoB 2. | Pa3zpaborka u npuHsTHE yripaBiieHYecKuX pemenuii B OB/J]
BHYTPEHHHX e 3. | OpraHu3anys UCHOJHEHHS YIPABICHYECKOrO PEIICHUS
JlaGopaTopHble padoThl 0
1.
IIpakTHyecKkue 3aHATUS 0
1|
Tema 1.7. Copepxanue 10
IlnanupoBaHue U KOHTPOJIb B 1. | Cucrema mnanupoBaHus B nesitenbHocTH OB/
AesiTeJIbHOCTH OPraHoB Opranuszanus KoHTposs B aesarenbHoctd OBJL
BHYTPEHHHX JIeJI CyOBeKTsI 1 HOPMBI KOHTPOIIS
[Ipouecc peannzanyy KOHTPOIS
JlabopaTopHble padoThl *
1.
IIpakTHyeckne 3aHATHSA 4
5. | IlnmanmpoBanne B OB/
6. Opranm3anys KOHTpoIs B aestenbHOoCcTH OB/
Tema 1.8. Copepxanue 16
Oco0eHHOCTH OpPraHu3anuu ¢ 1. | Opraru3zamus paboTH ¢ KagpaMu
KaJpaMM B OPraHax BHYTPeHHUX 2. | ConnanbHO-TICUXOJIOTHYECKHE aCIIEKThI KaJApOBOH paboThI
e 3. | HousiTre, 3a7a4 1 OCHOBHBIC HAIPABJICHHS] HAYYHOH OpraHU3aliy TPyaa
JlabopaTopHbie padoThI 0




[IpakTHyeckue 3aHATUS 10
6. YmpapneHue kaaposoit padoroit B OB/]
7. UpesBbIYaiiHbIe CUTYallMu M UX OpraHU3al[MOHHO-TIPaBOBOE o0ecrieueHre
8. D¢ eKTUBHOCTD yNpaBIeHUs
9. MortuBanus nepcoHaia
10. | OneHka MOTHUBAIIMOHHOTO MOBE/ICHHS COTPYIHUKA
MJIK 02.01. OcHOBBI ynipaBjieHHUsI 32
B NPaBOOXPAHUTEIBHBIX OPraHax
(cucTeMBbl YIIpaBJIeHYeCKOM
JIOKYMEHTAIUH)
Tema 1.9. Conepxanne 8
OcHOBHBIE CHCTEMBI 1. TOHsTHE U OCHOBHBIC BUJIBI CHCTEM YIIPABIICHYECKOH JOKYMEHTAIINY;
ynpaBJeH4ecKOil JOKyMeHTaluH 2. 0COGEHHOCTH THX JTOKYMEHTOB, BUJIBI;
3. OCHOBHbIE (D)YHKIUH yIPABICHUYECKUX JOKYMEHTOB.
Tema 1.10. Conep:xanue 10
CucremMa NUIAHOBOIA 1. Ha3HayeHMe U COCTaB IUIAHOBOM AOKYMEHTALUH;
AOKYMEHTALMH 2. cocTaBiJeHHE U 0(OpMIICHHE ITIAHOBBIX JOKYMEHTOB.
IIpakTHYeCKHe 3aHATHSA 2
Ne 1 «Cocrasnenue u ohopMIIeHHE TUIAHOB PAOOTHI CIICIHATHCTA)
Tema 1.11 Conep:xaHue 9
CucTeMa 0TYeTHOIA 1. Ha3HaYeHHe U COCTAB OTYETHON JOKYMEHTAIHN;
JAOKYMEHTALMH 2. cocTaBieHHE U OOPMIIEHHE OTYETHOH JOKYMEHTalUH.
IIpakTHYecKkue 3aHATHUS 2
Ne 2 «Cocrasnenue u 0ohOpMIIEHHE OTYESTOB
Tema 1.12 Conep:xaHue 18
Cucrema KaapoBoii 1. moHsTHE, HA3HAYEHHE U BUABI KaJPOBOH TOKyMEHTALHN;
JAOKYMEHTALUH 2. TIOHsTHE KaJpOB (TIepcoHaa), BUIbI;
3. 0COOEHHOCTH JJOKYMEHTHUPOBAHHMS TPYIOBBIX OTHOIICHHII;
4. BUIBI TOKYMEHTOB IO INYHOMY COCTaBY, TPEOOBAHHS K HX COCTABIICHHIO H O(OPMIICHUIO;
5. mepcoHanbHbBIE JaHHBIE PAOOTHIKOB OPTaHU3AINH, OCOOCHHOCTH PabOTHI C HUMU;
6. yder xaapoB, MOHATHE, HA3HAYCHHE;
7. OCHOBHBIE YYETHbBIE JOKYMEHTBI, KapTouka (hopmbr T-2;
8. arrecranus pabOTHHKOB, IOHATHE, Ha3HAUCHHE, TOPSIOK MPOBEICHUS;
9. 0coGeHHOCTH PadOTHI C KaJPOBBIMHU JOKYMEHTaMH.
IIpakTHyeckne 3aHATHSA 12

Ne 3 «CocraBnenne u oopMIICHHE KaIPOBBIX JOKYMEHTOB)




Ne 4 «CocraBnenue u ohopMIIeHHE TPYIOBOTO JOTOBOPA

Ne 5 «TpynoBas KHIKKa»

Ne 6 «PaboTa ¢ mepcoHaTbHBIMU TAHHBIMIDY

Ne 7 «CocraBnenue u oopMIICHUE YUETHBIX JOKYMEHTOB)

Ne 8 «CocraBnenue u opopMIICHUE TTOIOKEHHUS O TIPOBEJICHUN aTTECTAITUIDY
Ne 9 «Opranuzanus paboTHI ¢ KaIpOBBIMHU JIOKYMCHTaAMU

M/K 02.02. 77
IIpodeccuonaibHasi 3TUKA U
TICUXO0JIOTHSI 1eSITEJIbHOCTH
COTPYAHUKOB
MPaBOOXPAHUTEIBHBIX OPTaHOB
Tema 2.1. Conepxanne 8
BBenenue. ITuka u MOpaJb. 1. IToHsiTHE STUKU, MOPAJTH, ICUXOJIOTHHU.
O0mue npejacraBJieHns. 2. OO1re npeAcTaBaCHUA. BUIbI STHYECKOrO 3HAHUS
3. Mopans u nnpaBo. Pazinuust Mexxay MOpajiblo U IIPpaBOM
4, DTHKA ¥ ICUXoyorus. Ilcuxomornueckue MeTONbI N3Yy4YCHHS JTUIHOCTHU
JlaGopaTopHble padoThl 0
1.
IIpakTHyeckue 3aHATUS 6
1. OTHKa ¥ MOpab
2. TpeboBaHus, NpeabsBIsieMble K HDABCTBEHHBIM KaueCTBaM IOPUCTa
3. HpaBcTBeHHBIE OCHOBBI 3aKOHOAATENFCTBA O MPABOCYIUH U IPABOOXPAHUTEIFHON AEATEIHHOCTU
Tema 2.2. Conep:xanue 12
Konpaukrsl, cnopsbl. 1. IOpununueckas ncuxonorusi. [Icuxonorus coruanbHbIX KOH(IUKTOB.
JuHamuKa 1 criocoObl pa3pelieHus KOHGINKTa
Oynkuum kKoHpIMKTa
Criops!l ¥ THAJIOTH, MEXaHU3M BelleHHs, KyIbTypa
[Iy6nugaHOE BRICTYIUICHHE.
JlaGopaTopHble padoThI 0
1.
IIpakTHyecKkHe 3aHATHSA 6
4. TpeboBaHMs OPraHU3AIMIOHHOTO THKETA
5. KynbTypa monemMuxu ,cnopa ,JUCKYCCHH.
6. KoH(IHKTH B cricTeMe rocyTapCTBEHHOTO YIIPABICHHUS
Tema2.3. Conep:xanue 8
CpoiicTBa TUYHOCTH. 1. IIcuxonoruveckue cBOMCTBA TUUHOCTH
2. Bujibl TeMIiepaMeHTa
JlaGopaTopHble padoThl 0
1.
IIpakTHyeckne 3aHATHSA 2




7. | Onpe;[eneHI/Ie THUIIOB TCMIICPAMCHTA

Tema 2.4. Conep:xanue 10
IIpodeccnonanbuas ITHKA B 1. AZBOKaT, KaK COCTaBHAs 4acCTh IPABOOXPAHUTENIBHON IEATEIbHOCTH
HesiTeJILHOCTH aABOKATA 2. MopanbHble Tpo0IIeMBI B JIEITETLHOCTH aJBOKATA
3. [TpouenypHble OCHOBHI AUCIMIUIMHAPHOTO NPOU3BOJICTBA B OTHOIICHHH a/1BOKATa
JlabopaTopHbie pagoThI 0
1.
IIpakTHyeckne 3aHATHS 6
8. [IpodeccronanbHas STHKa aXKBOKaTAa
9. HpaBcTBeHHbIE OCHOBBI B3aUMOJICHCTBHS a/IBOKATA C JOBEPUTEIIEM
10 OTBETCTBEHHOCTb aJ[BOKATa
Tema 2.5. Conepxkanne 10
IIpodeccuonanbHas 3THKA B 1. OTHYecKUe PUHIUIBI B AEATEIBHOCTH COTPYIHUKOB MOIHUIIUU U UX POJIb
JesiTeJILHOCTH COTPYTHUKOB 2. HpaBcTBeHHBIE Havaa MPOU3BOACTBA MTPEABAPUTENILHOTO PACCieI0BAHHS
MOJHIIHT 3. Kojekc yecTr psioBOro ¥ Ha4aJbCTBYIOIIEr0 COCTaBa OPTraHOB BHYTPEHHUX JIEI.
JlaGopaTopHble padoThl 0
1.
IIpakTHYecKHne 3aHATHS 4
11. HpaBcTBeHHbIE Hayaa yroJ0BHO-IIPOLIECCYaIbHOTO JOKa3bIBAHUS
12. OTHKa NPOU3BOJCTBA OTJENbHBIX CICICTBEHHBIX JICHCTBUI
Tema 2.6. Conep:xanue 9
IIpodeccnonaibHas ITHKA 1. HpagcTBeHHbIe acrieKThl MPOQeCcCHOHATBHON JAESITEIBHOCTH MPOKYypopa
NpoKypopa 2. HpaBcTBeHHbIE aclIeKTHI B JEATEILHOCTH IIPOKYPOpa MPU OCYIIECTBIEHUH YTrOJIOBHOTO
TIpeciieI0BaHNs
JlaGopaTopHble padoThl 0
1.
IIpakTHYecKkue 3aHATUS 2
13. | [IpodeccnoHambHEIHN cTaTYC MPOKypopa
Tema 2.7. Conep:xaHue 10
IIpodeccnonanbHas dTHKA B 1. [IpodeccnonanpHast STHKa HOTAPHYCOB.
AesiTeJIbHOCTH HOTapuyca 2. 3akoHOzaTeNbHAS perjiaMeHTalusl IPHHIUIIOB PO ECCHOHANBHON ATHKH HOTapHYCOB
3. JucnuruinHapHble IPOCTYIKH U MEPhI JUCIUIUTMHAPHON OTBETCTBEHHOCTH HOTapHuyca. Mepsl
MIOOLIPEHHUS HOTapuyca
JlaGopaTopHbie padoThI 0
1.
IpakTHyecKue 3aHATUS 6
14. [puHITNITEI TpOdeCcCHOHANBEHON IeATeTFHOCTH HOTAPHYCOB
15. HpascTBeHHOE conepkaHre NpOU3BOACTBA HOTAPUATIBbHBIX ACHCTBUI

16. MepLI ,Z[PICIIHHHI/IH&pHOfI OTBCTCTBCHHOCTHU HOTapHuycCa




Tema 2.8 Coaep:xanue

Hpoq)eccum-la.nbnaﬂ 9THKA B 1. HpaBCTBGHHO-HCI/IXOJ’IOFI/I‘IGCKI/IG KadyeCTBa CyJbH, CJIICAOBATCIIA, IPOKYPOpa
AeATECIBbHOCTH CyAbH 2. HpaBCTBeHHBIe OCHOBBGI ITpaBOCy AU
3. HpI/IHIII/IHLI 1 1TpaBuJia MOBCACHUS CyAbU BO BHeCY}Ie6HOﬁ JACATCIIBHOCTH

10

JlabopaTopHble padoThl

1.

IIpakTHyeckHe 3aHATHSA

17. HpaBcTBeHHBIC TPEOOBAHUS K CYIbE U MPABOCYTHIO

18. [ToBeneHue cyapy BO BHECYICOHOM JCSITETBHOCTH

19. DTUYECKUE U HPABCTBECHHBIC OCHOBBI JICATCIILHOCTH MPEICTABUTENCH OTACIBHBIX IOPUIHIECKUX
npodeccuit

CamocTrosiTesibHas padoTa npu usydenuu pasaena [IM 2. Opranu3aliuoHHO-yNpaBjieHYecKasi 1eATeJbHOCTh
PaboTa ¢ HOpMAaTUBHO-TIPABOBBIMHU aKTaMH, IEPUOAMIECKUMH U3JaHUsIMU 1 VIHTEepHET-pecypcaMu JUisl BHIIIOJIHEHHUS IPAKTUYECKON padoThl,
COCTaBJIGHHE CXeM-KOHCIIEKTOB, 00pa31ioB IokyMeHTOB. [loaroroBka pedepaToB, 10KIa 0B, COOOIIEHHIH 10 OCHOBHBIM T€MaM JAMCIUILTHHBL
IIpumepHasi TeMaTHKA BHEAYIMTOPHOI CaMOCTOSITEJILHOH pPadoThI:
Cucremarnueckas IpopabOTKa KOHCIIEKTOB 3aHATHH, y4eOHOH U CrielMalibHOM MTPaBOBOM JIMTEPaTyphl (10 BoNpocam K naparpadam, riaaBaM y4eOHbIX
10COOMHi, COCTaBJICHHBIM ITPEOIaBaTEIEM ).
[ToaroToBka K MpakTHUECKUM paboTam ¢ MCHOJIb30BaHUEM METOAMYECKUX PEeKOMEHIalnii mpenoaaBaTessi, opopMIIeHHE MPAKTHYECKUX PadoT, OTYETOB
U TOJTOTOBKA K UX 3aILUTE.
CaMocrosTenpHOE U3y4eHHE MPaBoBoi HoKyMeHTauuu, PenepanpHpil KOHCTUTYIMOHHBIX 3aK0HOB 1 DenepanbHbIX 3aKOHOB PO, npyrux HOpMaTHBHO-
npaBoBbIX akToB [Ipesunenta u [IpaButenscTBa PO, rocy1apcTBEHHBIX OpPraHOB.
PaboTa HaJ KypCOBBIMH IIPOCKTaMH.

94

IIpumepHasi TeMaTHKa KypCOBBIX NPOEKTOB
—  YmpaBieHue Kak IIpolecc, CXeMa Ipoliecca ynpaBIeHHs
—  ®opmanbHble 1 He(OpMabHBIE TPYIIIIBI
—  Conep:xaHue TEOPUM MOTHBALIIN
—  Muccus u uenu opranuzanuu. Kinaccudukanms meneit B ypapieHYeCKoN JeaTebHOCTH
— Kapsepa u e€ muianupoBanue
—  DBOIIOIMSA yIPaBJIEHYECKOH MBICITH
— PazpaboTka u npuHSITHE YIPABICHIECKOIO PEIICHNUS
—  VYposuu ynpapnernus. Llenn, 3agaun, QyHKIMN pa3HBIX YPOBHEH yIIPaBICHU
—  Cratuctrueckast OTY€THOCTH B opranax MB/I 1 MX CTpYKTYpHBIX MTOJpa3IeICHISIX
— Hayxka u npaktuka ynpasieHus B Poccuu: HCTOPUUECKHI aClIEKT U COBPEMEHHOE COCTOSTHUE

O0s13aTeIbHAS AYAUTOPHAS YUeOHAsl HATPY3Ka 110 KYPCOBOMY ITPOEKTY

20

YueOHasi NPaAKTHKA
Buapb1 pador:
—  O3HaKOMJICHHE C OPTraHU3alOHHBIMU TOKYMEHTaMH KaJpPOBOTO IOpa3IeNCHUs;
— CocraBieHne cxeM Mo cocTaBy (QYHKIHI KaJpOBOH CIYKOBI 1 pacrpeneneHuio (QyHKIMOHAIBHBIX 0053aHHOCTEH PaOOTHUKOB.
— IInanupoBanue pabOTHI KAAPOBOH CIYKOBI M TOTPKHOCTHBIX JIMII KaJPOBOTO MOJpa3eIeHHs.
— VI3yueHne OCHOBHBIX HOPMATHBHBIX JIOKYMEHTOB;

36




— CocraBieHue Tpya0BOro A0roBopa;

— CocraBieHre IpUKa30B 10 JHYHOMY COCTaBY;

— 3anosHeHue aHKET, JIMYHBIX JINCTKOB IO yYETY KaJIpOB;

— Cocrasnenue pe3tome, aBToOHOrpadun, 3asBICHHH;

— 3anosHeHUe TPYJOBBIX KHIDKEK;

—  Yder IBWXEHHUS TPYIOBBIX KHHKEK.

— CocraBieHue 0T4ETOB, PA3INYHOIO HA3HAYEHMUS;

— 3anosHeHue TUYHOU KapTouku Gopmer T-2;

—  ®opmupoBaHue U OPOPMIICHHE JINYHOTO JIeNIa;

—  Oco0eHHOCTH XpaHEeHHs! IePCOHABHBIX TAaHHBIX B KOHKPETHOH KaJpoBO Ciyxoe.
— V3yueHue npaBui1 BHYTPEHHETO TPYJOBOT'O PACTIOPSIIKA WM APYTUX JOKYMEHTOB, PErIAMEHTHPYIOIINX PEXUM pabodero BpeMeHH;
— Cocrasnenue Tadens yuera pabouero BpeMeHuy;

— CocraBneHue rpaduka OTIIyCKOB;

— OnpezeneHue 3aKOHHOCTH IPEOCTABIEHHUS OTITYCKOB;

— CocraBieHue NpUKa30B O IPEIOCTABICHUH OTIYCKOB.

IIpousBoacTBeHHAasi MPaKTUKA (M0 MPO(UIIO CIENHAILHOCTH) UTOTOBasi 0 MOIYJTI0 72

Buabl pador

— Ilpouecc ynpaBieHus U ero cogepiKaHue B IPaBOOXPAHUTEIbHBIX OpraHax

—  OcHOBHBIE JOIDKHOCTHBIE 00I3aHHOCTH ¥ OpraHU3aLis pabOThl PYKOBOACTBA YUPESIKACHUSA

—  DTHYecKue U NCHXOJOTnYecKue NpohecCHOHAIbHbIE IPUHIIUIIBI B IEATEIbHOCTH COTPYAHUKOB IIPABOOXPAHUTENBHBIX OPIaHOB.

—  Oco0eHHOCTH IIIaHUPOBAHUA B yupexkaeHni. OCHOBHBIE BUABI IUIAHOBBIX JOKYMEHTOB HX UCIIOJIHEHHE.

—  Oco0eHHOCTH OTYETHOH AEATENLHOCTH PAOOTHUKOB U CIIY)KO yUIpexICHHs, BUIbl OTYETOB M UX COCTABJICHUE

—  Oco0eHHOCTH OpraHU3AIMU «PEKUMA CEKPETHOCTUY B YUPSIKACHUH

—  Opranumsanus padotsl ciyx6s1 JJOY yupexneHus

— PacnopsourensHas qeSTeNbHOCTh YUPEKACHHUS, €€ JOKYMEHTUPOBAHUE

—  Oco0eHHOCTH OpraHU3alMU JOKyMEHTO000pOTa B YIPESIKACHUH

—  Opraaumzanus paboTHI KaIPOBOU CITYKOBI

— Opraamsanus W JOKYMEHTHPOBAaHWE IpreMa Ha paboTy, TMEepeBOJOB Ha IPYryl0 padoTy, YBOJIBHEHHS, OCOOCHHOCTH JTHUX MICUCTBHHA B
MPaBOOXPAHUTENBHBIX OpraHax

—  VYuyer kaipos

—  OcobeHHOCTH peryanpoBaHus pabodero BpEMEHH U BPEMEHH OTIbIXa B YUPEKICHIH

— TpynoBas TucHMILUINHA

3.2.1 Conep:xxanue o0yuenus no npogeccuonaisbuomy moaysato (IIM) (3aounoe otaesieHue)

HaunmeHoBaHMe pa3iesioB | Conepxanne yueGHoro Matepnasia, 1a60paTopHbie paGoThl H NPAKTHYCCKHE 3AHATHS, CAMOCTOSTEIbHAS | O0beM yacoB




Nnpo¢ecCUuOHATBHOT 0 MOAYJIS
(IIM), MeaxIMCUMITTMHAPHBIX

kypcoB (MJK) u Tem

patora o0yyammmxcs, KypcoBasi padoT (IPOEKT) (eciu npedycmompensl)

1 2 3
Paznen IIM 02. Opranu3anuoHHo- *
yInpaBJieHUeCKast AesiTeTbHOCTh
M/IK 02.01 26
OcHOBBI ynpaBJjieHHsI B
MPaBOOXPAHUTEIBHBIX OPraHax
Tema 1.1. Conep:xanue 2
CymHocTh 1 XxapakTepHble 4epThl | 1. | Vcropus pa3BuTHS yHpaBIIeHYECKOH MBICIH, IIKOJIBI YIPaBICHHS
ynpasJieHUsl (MeHeTKMEeHTa) 2. | PazBurue ynpasnenus B Poccu
OpraHM3anuu 3. | OcobeHHOCTH yrpaBJieHUs] YUPEXKJICHUSIMH B IPABOOXPAHUTEIBHOMU JISSITENbHOCTH
JlabopaTopHble paboThl 0
1.
IlpakTHYecKue 3aHATHS 2
1. l CyIIHOCTh U XapaKTepHbIE YepThl YIIPABICHUS
Tema 1.2. Conep:xanue 0
Teopernyeckue 0CHOBBI 1. | OObexT, npeaMeT U 3aauu Teopun yrnpasieHus OB/
OpraHM3alnuM yNpaBJeHUs B 2. | OOuias xapakTeprCTHKa COLMAIBHBIX CHCTEM
NPaBOOXPAHUTEJBHBIX OpPraHax 3. | OpraHbl BHYTpEHHHX i€ KaK YacTh COLHAIbHOU CUCTEMBI
4. | Copepxanue nporecca ynpasienus B OBJ]
JlaGopaTopHble padoThl 0
1.
IIpakTHyecKkue 3aHATUS 0
1.
Tema 1.3. Copepxanue 2
YrnpagsiieH4ecKHe pelieHust 1. | Onpenenenue MOHATUI
2. | CocraBHbIC YAaCTH M YIACTHUKH MPOLIECCA MPUHSATHUSI PELICHH
JlaGopaTopHbie paGoThl 0
1.
IpakTHyecKue 3aHATUS 2
2. | Mpunstre ynpasienyeckoro pemeHus
Tema 1.4. Coaep:xanue 4

Conep:xaHue ynpasJjieHusl B
OpraHax BHYTPeHHUX JieJ

1. | Ocobennocru ympasienus B OB/

2. | IpaBo kak cpenctBo ympasienus B OB/]
3. | OpranuzanuonHas crpykrypa B OBJ]

4. | PyKoBOACTBO M ynpaBiieHHE OTHOMICHUSIMH




5. | XapakTepHble 4epThl Tpy/a pyKOBOANUTENECH

JlabopaTopHble paboThl

1.

IIpakTHyeckue 3aHATHS

3. | Mozens coBpeMeHHOro pyKOBOAHTEIS

Tema 1.5.
OcHoBHbIE (PyHKIIUM OPTaHOB
BHYTPEHHMX J1eJI

Conep:xanne

1. | Wrabnas ¢pynkuus B OBJ]
2. | Undopmaumonnoe obecrieuenne ynpasnenus B OB/
3. | Ananutnueckas padora B OBJl, e€ 3a1a4u ¥ NPUHIMIIBL, COJIEPKAHUE U METOJIBL.

JlabopaTopHble padoThl

1.

Hpalcaneume 3AHATHUSA

1.

Tema 1.6.
YupapieHdeckue pelieHus B
eI TeIbHOCTH OPTaHOB
BHYTPEHHHX J1eJ1

Conep:xanue )

1. | INoHaTue U HA3HAYEHHUE YIIPABICHYECKOrO PEILICHUS
2. | Pa3zpaborka u npuHsTHE yrIpaBieHYecKuX pemenuii B OB/J]
3. | OpraHu3auys HCHOJHEHHS YIPABICHYECKOrO PEIICHUS

JlaGopaTopHble padoThl

1.

HpaKaneCKne 3AHATHSA

1|

Tema 1.7.
I[InanupoBaHue U KOHTPOJIb B
JesiTeJIbHOCTH OPraHoOB
BHYTPEHHHX €]

Conep:xanue

1. | Cucrema mnanupoBanus B nesitenbHocTH OB/
Opranuzanys KOHTpoJs B aAestensHocTH OB/
CyObeKTbl ¥ (POPMBI KOHTPOJISI

[Iponecc peanu3anuy KOHTPOIS

JlaGopaTopHble padoThl

1.

HpaKTl/l'leCKl/le 3aHATHA

5. | IlnanupoBanune B OB/
6. Opraam3anyst KOHTpoIs B gestensHocTH OB/

Tema 1.8.
Oco0eHHOCTH OPraHU3aLMH C
Ka/ipaMH B OpraHax BHYTPEHHHUX
aedn

Coaep:xanue

1. | Opraru3zamus paboTHI ¢ KagpaMu
2. ConpnanbHO-TICHXOJIOTHYECKHE aCTIEKTHI KaIpOBOi paObOTHI
3. | HousiTre, 3a1a4u ¥ OCHOBHBIC HATIPABJICHHS] HAYYHOM OPraHU3alluy TPyIa

JlaGopaTopHble padoThI

1.

IIpakTHyeckne 3aHATHSA




6. VYnpasnenne kaapoBoii padoroii B OBJ]
MJIK 02.01. OcHOBBI ynipaB/aeHHsI
B MPaBOOXPAHUTEIbHBIX OPraHax
(cucTeMBbl YIIpaBJIeHYECKOM
JIOKYMEHTAIUH)
Tema 1.9. Conep:xanue
OcHOBHBIE CHICTEMBI 4. TOHSATHE ¥ OCHOBHBIE BBl CUCTEM YIIPABJICHUECKOH JIOKYMEHTAINH;
yHpaBJieHYeCKO#i T0KYyMeHTAIn! 5.  0COOEHHOCTH ATUX JOKYMEHTOB, BUIIBI;
6. ocHOBHbIE ()YHKIUH yIPABICHUYECKUX JOKYMEHTOB.
Tema 1.10. Coaep:xanue
Cucrema miaHoBo# 3. Ha3HA4YeHHUE U COCTAB IUIAHOBOMW JIOKYMEHTALIUH;
JOKYMEeHTAIMI 4. cocraBneHue U 0OpMIICHHE TUIAHOBBIX JOKYMEHTOB.
IIpakTHYeCKHe 3aHATHSA
Ne 1 «Cocrasnenue u ohopMIIeHHE TUIAHOB PAOOTHI CIICIHATHCTA))
Tema 1.11 Coaep:xanue
Cucrema oT4eTHOI 3. Ha3Ha4YeHHE U COCTAB OTYETHOW JTOKYMEHTALIIH;
JAOKYMEHTAMHA 4. cocraBneHue 1 0pOpMIICHIE OTYETHOH JOKYMEHTaLUH.
IIpakTHYecKue 3aHATHSA
Ne 2 «CocraBnenue u ohopMIIeHHE OTYETOBY
Tema 1.12 Conep:xanue
Cucrema xagpoBoii 10.  moHsATHe, Ha3HAYEHHE U BUABI KaJPOBOH TOKyMEHTALHY;
JAOKYMEHTALUH 11.  monsTHE KagpoB (IEpCOHAA), BUIHI;
12.  0cOOEHHOCTH JOKYMEHTHPOBAHHS TPYAOBBIX OTHOIICHHH;
13.  BHABI JOKYMEHTOB II0 JINYHOMY COCTaBY, TP€OOBaHMUS K MX COCTABICHUIO U 0()OPMIICHHIO;
14.  mepcoHasbHBIC JaHHBIE pAOOTHUKOB OpTraHU3AIMH, OCOOCHHOCTH pabOTHI C HUMU,
15. y4eT KaJIpoB, MIOHATHE, HA3HAUCHUE;
16.  OCHOBHbIE y4E€THBIC JIOKYMEHTHI, KapTouka (opmbr T-2;
17. aTTecTanys pabOTHUKOB, IOHATHE, HA3HAUCHHE, TIOPSAIOK MIPOBEICHI,
18.  ocobeHHOCTH PabOThI C Ka[POBBIMH JOKYMEHTAMHU.
IpakTHYyecKue 3aHATHS
Ne 3 «CocraBnenue u ohopMIICHHE KaIPOBBIX TOKYMEHTOBY
M/IK 02.02.
IIpodeccnonajibHasi ITUKA U




ICUXOJIOIHs 1€eATCIbHOCTH

COTPYAHUKOB
MPaBOOXPAHUTEJIbHBIX OPraHOB
Tema 2.1. Coaep:xanue
Breagenune. JTuka u Mopab. 1. [ToHsATHE STHKH, MOpPANH, IICUXOJIOTHH.
OO0ume npeacTaBJieHH. 2. OOmmme npezcraBieHus. Bumpl aTHYeCKOro 3HaHUS
3. Mopainb u npaBo. Pa3nmuuust Mexxay MOpajibio U IIPaBOM
4. Orrka u ncuxonorust. [lcuxonornyeckne METOIbl M3y4eHHs JMYHOCTH

JlabopaTopHble padoThl

1.

HpaKTl/I‘{ECKl/Ie 3aHATUSA

1. OTuKa ¥ Mopanb
2. TpeOoBaHus, npeabsBIsieMble K HDABCTBEHHBIM Ka4eCTBaM IOPHCTA
3. HpaBCcTBEHHBIE OCHOBBI 3AKOHOATENBCTBA O NPABOCYAUU U IPABOOXPAHUTENIBHOM AEATEIbHOCTH
Tema 2.2. Conep:xanue
KondaukTsl, criopsl. 1. IOpunnueckas ncuxonorus. [ICHX0nOrust CoManbHbIX KOH(IJIUKTOB.

JuHamuka 1 criocoObl pa3pelieHus KOHQINKTa
Oynkuun koHpIMKTA

Cnopsl ¥ IMAJIOTH, MEXaHU3M BEICHU, KYJIbTypa
[Iy6nu9yHOE BBICTYIUICHHE.

JlaGopaTopHble padoThl

1.

l'[palcanecmle 3AHATHSA

4. TpeboBaHus OPraHU3AIIMOHHOT0 ITHKETA
5. KynbTypa monemMuxu ,cnopa ,JUCKYCCHH.
6. KoH(hnHKTHI B cUCTEMe roCy/IapCTBEHHOTO YIIPaBIISHUS
Tema2.3. Conep:xanue
CBoiicTBa TUYHOCTH. 1. IIcuxonoruueckue cBOMCTBA JIUUYHOCTU
2. Bujibl TeMIiepaMeHTa

JlabopaTopHble padoThl

1.

HpaKaneCKne 3aHATHA

7. | OmnpeneneHre THIIOB TEMIIEpaMeHTa
Tema 2.4. Conep:xanue
IIpodeccnonanbuas ITHKA B 1. AIBOKAT, KaK COCTaBHAs 9aCTh MPABOOXPAHUTENBHON e TETFHOCTH
AesiTeJIbHOCTH aiBOKATa 2. MopanbHble TPOOJIEMBI B ICITETBHOCTH aJBOKATA
3. [TpouexypHble OCHOBBI AUCIMINIMHAPHOTO MPOM3BOJICTBA B OTHOIICHHH aIBOKATa

JlabopaTopHbie padoThI

IIpakTHyeckne 3aHATHSA




8. IIpodeccronampHas STHKA aBOKATa
9. HpaBcTBeHHbIE OCHOBBI B3aUMOJICHCTBHS a/IBOKATa C JIOBEPUTEIIEM
10 OTBETCTBEHHOCTH aJ]BOKATA
Tema 2.5. Coaep:xanue
IIpodeccnonanbHas 3THKA B 1. OTHYecKue MPUHINIBI B IEITELHOCTH COTPYAHUKOB ITOJUIIMU M UX POJIb
JesiTeJILHOCTH COTPYTHHUKOB 2. HpagcTBeHHbIe Hayasa MPOU3BOICTBA IPEIBAPUTEIHHOI'O PACCIIETOBAHNUS
MOJHIH 3. Konekc yecTr psioBOro ¥ HauaJIbCTBYIOIIET0 COCTaBa OPraHOB BHYTPEHHUX JIEI.
JlabopaTopHble padoThl
1.
IIpakTHyeckne 3aHATHS
11. HpaBcTBeHHbIE Hayasa yroJoBHO-IIPOIIECCYaIbHOTO JOKa3bIBAHUS
12. OTHKa NPOW3BOJICTBA OTJEIBHBIX CJIECJCTBEHHBIX NEHCTBUI
Tema 2.6. Conep:xanue
IIpodeccuonanbHas 3THKA 1. HpaBcTBeHHBIE acleKThl TPO(ECCHOHABEHOM JeITELHOCTH MPOKYpOpa
NMpoKypopa 2. HpaBcTBEeHHBIE aCHIEKTHI B ACSITEINBHOCTH POKYPOpPa MPU OCYILIECTBICHHH YI'OJIOBHOTO
npecse10BaHus
JlabopaTopHble padoThl
1.
IIpakTHyeckue 3aHATUS
13. | IpodeccnonanbHblii cTaTyc MPOKypopa
Tema 2.7. Coaep:xanue
IIpodeccnonajibHasi ITUKA B 1. [IpodeccronanbHas 3THKa HOTAPHYCOB.
AesiTeJIbHOCTH HOTapHyca 2. 3akoHOATeIbHAS perJIAMEHTALMS IPUHIIUIIOB PO(ECCUOHABLHON ITUKU HOTApPUYCOB
3. JucuunnuHapHbIe TPOCTYIIKA M MEPHI AUCIUIUTMHAPHON OTBETCTBEHHOCTH HOTapuyca. Mepsl
MOOIIPEHHUsI HoTapuyca

JlabopaTopHble padoThl

1.

IIpakTHyecKue 3aHATUS
14. [puHITNIEI TpodecCHOHANBHON AeATENFHOCTH HOTAPHUYCOB
15. HpascTBeHHOE conepxaHue NpOU3BOACTBA HOTAPUAIbHBIX JIEHCTBUIL
16. Mepsl JUCHMITIMHAPHON OTBETCTBEHHOCTH HOTapHyca

Tema 2.8 Conep:xanue
IIpodeccnonanbuas ITHKA B 1. HpaBcTBEHHO-TICUX0IOrMUECKHUE KAaUeCTBa CyIbH, CIEA0BATENS, IPOKypopa
AesiITeJIbHOCTH CY/AbH 2. HpaBcTBeHHbBIE OCHOBBI IPAaBOCYANS

3. [TprHOMIBI ¥ paBHiIa TOBEICHUS CY/IbH BO BHECY/IEOHON ESTENbHOCTH

JlaGopaTopHbie padoThI
1.

IIpakTHyeckne 3aHATHSA

17. | HpaBcTBeHHbIE TPGOBAHMS K CY/Ibe H IPABOCYIHIO




18. [oBeneHue Cyabu BO BHECYIEOHOMN JEATENbHOCTH
19. DTHYECKUE U HPABCTBEHHBIE OCHOBBI JEATEILHOCTU MPEICTABUTENEH OTICTBHBIX IOPUIMIECKUAX
npodeccuit

CamocrosiTenbHast padoTa npu udydenun pazgena IIM 2. OprannsannonHo-ynpasJjieHYecKas 1eATeJIbHOCTh
PaGora ¢ HOpMaTHBHO-TIPABOBBIMH aKTaMH, EPHOIUUECKIMHU M3IaHUAMU 1 VIHTepHET-pecypcaMu IJ1sl BHITTOJTHEHHSI IPAKTHYECKOH padOThI,
COCTaBJIEHHE CXEM-KOHCIIEKTOB, 00pa3LoB 10KyMeHTOB. IlonroroBka pedeparoB, JOKIaI0B, COOOIIEHHI 10 OCHOBHBIM TEMaM AUCHUILIIHBL.
IIpuMepHast TeMaTHKAa BHEAyIUTOPHOH CAMOCTOSATEIbLHON padoThI:
Cucremarnueckasi IpopadOTKa KOHCIIEKTOB 3aHSTHH, y4eOHOW U crielMalibHOM MpaBOBO JIMTEpaTyphI (10 BOpocaM K naparpadam, riaBam yaeOHbIX
NOCOOUI, COCTAaBIEHHBIM IPENOABATENEM).
[oaroroBka K MpakTU4YECKUM pabOTaM C UCIIOIBb30BAaHUEM METOJMUYECKUX PEKOMEHIAINH TperoiaBaTens, opopMIIEHHE IPaKTHYECKUX paboT, OTYETOB
Y TIOATOTOBKA K MX 3alllUTe.
CaMocrosTenpHOE U3y4eHHe MpaBoBoi nokymeHTanuu, PenepanbHblil KOHCTUTYLIMOHHBIX 3aK0HOB U DenepanbHbIX 3aKk0HOB PD, npyrux HopMaTHBHO-
mpaBoBbIX akToB IIpe3unenTa u [lpaButenscTBa PO, rocynapcTBeHHBIX OpraHoB.
PaboTa HaJl KypCOBBIMHU MPOEKTAMHU.
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IIpumepHasi TeMaTHKA KYPCOBBIX IPOEKTOB

—  YmpaBneHue Kak Ipolecc, CXeMa Ipolecca ynpaBiIeH s

—  ®opmanbHble U He(OpMaIbHbIE TPYIIIBI

—  Conep:xaHue TEOPUM MOTHBALIMN

—  Muccust u uenu opranuzauuu. Kinaccudukanms meneit B ynpapieHYeCKON IesITeNbHOCTH
— Kapsepa u e€ muianupoBanue

—  DBOIIOLMS YIPaBJIEHYECKOH MBICIIH

— Paspabotka u npuHATHE YIPAaBICHUECKOIO PEIICHUS]

—  VYposuu ynpasnenusi. Lenu, 3a1a4un, QyHKIUKM pa3HbIX YPOBHEW yNpaBICHHs

—  CraTtuctrueckast OTY€THOCTD B opranax MBJI 1 BX CTpYKTYPHBIX OApa3AeTEHISIX

— Hayxka u npaktuka ynpasyieHusi B Poccuu: HCTOPUUECKHI aCIIEKT U COBPEMEHHOE COCTOSIHUE

O0s13aTeIbHAS AYINTOPHAS YUeGHAasi HATPY3KA 10 KYPCOBOMY ITPOEKTY

20

YyeOHas NpaKTHKA
Bunapb1 padot:
—  O3HaKOMJICHHE C OpPTraHU3aLlOHHBIMU JOKYMEHTaMH KaJpPOBOTO IIOJpa3IelCHUs;
— CocraBieHre cxeM Mo COCTaBy (YHKIIMI KaJIpOBO# CITY»KObI U pacrpeeieHui0 (QyHKIMOHAIBHBIX 0053aHHOCTEH PaOOTHUKOB.
— IlnanupoBanue paboTHI KaAPOBOIT CITYXOBI M JOIDKHOCTHBIX JIML KaJPOBOTO HOAPA3IeIeHHUs.
— V3ydeHue OCHOBHBIX HOPMATHBHBIX JIOKYMEHTOB,;
— CocraBiieHHEe TPYIOBOr0 J0r0BOpa;
—  CocraBiieHHe PUKA30B M0 JMYHOMY COCTaBY;
—  3amoiHeHHe aHKET, JTMYHBIX JIUCTKOB IO YUeTy KaJlpoB;
— CocrasieHue pe3toMe, aBToOHOrpadun, 3assBICHAN;
— 3amnoiHeHHe TPYIOBBIX KHIKEK;
—  Yder IBWXEHHUS TPYIOBBIX KHIKEK.
— CocraBieHHe OTYETOB, Pa3JINYHOTO Ha3HAYCHUS;
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— 3anosHeHHe TMYHON KapTodku GopMel T-2;

—  ®opmupoBaHue U 0OPOPMIIEHHE JINIHOTO JIeNa;

—  OcobeHHOCTH XpaHEHHs TIePCOHABHBIX TaHHBIX B KOHKPETHOH KaJIpoBOW CIyxoe.

— V3yueHue npaBuiI BHYTPEHHETO TPYJOBOT'O PACTIOPSIIKA WM APYTUX JOKYMEHTOB, PErIaMEHTHPYIOIINX PEXUM pabodero BpeMeHH;
— CocraBienue Tabens yuera pabouero BpeMeHu;

— CocraBieHue rpaduka OTIIyCKOB;

—  Ompezenenne 3aKOHHOCTH MPEJOCTABICHHSI OTIIYCKOB;

— CocraBieHHe NPHKa30B O NPEJOCTaBICHUH OTIIYCKOB.

IIpousBoncTBeHHasi NpakTHKa (M0 NPOGHIII0 CIENUAIBHOCTH) HTOTOBasi 0 MOAYJII0

Buasl pador

— Ilpouecc ynpapieHus 1 €ro coAepKaHue B IPaBOOXPAHUTEIBHBIX OpraHax

—  OcHOBHBIE JOIKHOCTHBIE 00A3aHHOCTH ¥ OpraHu3alisa paboThl PyKOBOACTBA YUPEXKACHUSA

- DTHyecKue U MCUXO0JOTHYECKUe HpOd)eCCI/IOHaHI)HI)IC NIPUHIHUIIBI B ACATCIBHOCTH COTPYAHUKOB MPAaBOOXPAHUTEIIBHBIX OPraHOB.

- OCO6CHHOCTI/I TUTAaHUPOBAHUS B YUPCIKIACHUU. OcCHOBHEIE BHUJBI INTAHOBBIX JOKYMEHTOB X WCIIOJTHEHUE.

—  Oco0eHHOCTH OTYETHOH AEATENLHOCTH PAOOTHUKOB U CIIY)KO yUpexJeHHs, BUIbI OTYETOB M UX COCTABJICHUE

—  Oco0eHHOCTH OpraHH3ALMN «PEKHMa CEKPETHOCTHY B YUPEXKICHUH

—  Opranumsanus padotsl ciyx0s1 JJOY yupexnenus

— PacnopsourensHas JeqTeNbHOCTh YUPEXKACHNUS, €€ JOKYMEHTHPOBaHUE

—  Oco0eHHOCTH OpraHU3alMHU JOKYyMEHTO000pOoTa B YIPEIKACHUH

—  Opranu3zanus paboThl KaJIpOBOH CITYKObI

— Opra#mzanuss ¥ JOKYMEHTHPOBAaHHE IIpUeMa Ha paboTy, MEepeBOJOB Ha IpYrylo paboTy, YBOIbHEHMS, OCOOCHHOCTH 3THX AEHCTBHI
MPaBOOXPAHUTENBHBIX OpraHax

—  VYuyer kaipos

—  Oco0eHHOCTH perynupoBaHus pabouero BpeMEH! U BPEMEHHU OTABIXA B YUPESIKICHUH

— TpyznoBas qucimIuinHa
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4. YCJIOBUA PEAINBAIINU TIPO®PECCUOHAJIBHOI'O MOAYJIA
4.1 TpeOoBaHMA K MUHUMAJIBHOMY MAaTePHUAJIbHO-TEXHHUYECKOMY 00ecneyeHHI0

Peanmzanus mporpaMMbl MOTYIISI IIPEIIOIaracT HaTHIUe Y4eOHbIX KAOMHETOB C
MYJIbTUMETUNHBIM 000PYOBAHUEM.

O6opynoBanue yaeOHOT0 KaOMHeTa 1 pabounx MeCT KaOmHeTa:
- CreIMalIbHbIE TEXHUYCCKUE CPEJICTBA;

- pa3laToO4HBIM MaTepuajdl B BHUJIE HUMHUTAMOHHBIX 3aJ1a4 PA3JIMYHBIX CHUTYaIWM,
MOTYIIUE BO3HUKHYTh B MPOILECCE OCYIIECTBICHUS YIPABICHYECKOW JIE€SITEIbHOCTH
MPABOOXPAHUTEIBHBIX OPTaHOB.

Texnuyeckue cpeacrBa oOydeHHsi: MYJIbTUMEIUITHOE 00OpyIOBaHHE, Yy4eOHBIC
KOMITBIOTEPHI.

Oo6opynoBanue J1adopaTopum U padoynx MecT JadopaTopuu: -

Peanuzanust mporpamMmbl MOAYJS TPEIIONIaraeT 00sS3aTeIbHYIO0 MPOU3BOACTBEHHYIO
IPaKTUKY.

OOopynoBaHue W TEXHOJOTHYECKOe OCHAIIeHHEe Pad04YUX MeCT: IEPCOHAJIbHbBIC
KOMIIBIOTEPHI;, CHELUAIU3UPOBAHHOE OOOPY/IOBAaHME U TEXHUKA; YUYEOHBIH U HMHOU

TUIAKTHUYCCKUI MaTcpuall.

4.2. YyebHo-MeToiuueckoe U MH(POpMaIMOHHOE oOecrieueHre 00yUeHus

OcHoBHas uTEpaTypa:

1. OCHOBBI yIpaBJICHUS B MPABOOXPAHUTEIBHBIX OpPraHax: Y4eOHUK U MPAKTUKYM
st CIIO/H.®@.ITonoBa. — M.: U3narensctBo FOpaiit, 2021
2. DTHKA U TICUXOJIOTHS TPOPECCUOHATBHOM JAeATEILHOCTH IopucTa: Y ueOHoe

nocobue 11 cTya.cpen.npod.yued.3apeaenuii. — M.: 3parenbckuit eHTp
«Axanemusi»:MacrepcTtso, 2020

JonoJiHuTEIbHAS JIUTEPATYpa:
1. Usanos H.H./ Opranuzanus u npaBoBo€ peryinpoBaHuEe B3aUMOJICHCTBUS OPraHOB U
nojipa3/ielieHui BHyTpeHHux nei. - MocV., 2019
2. BanoB H.H./ lHHOBaImoHHas 1€ATEIbHOCTh B YNPABICHUU OpraHaMU BHYTPEHHHX
nen. - MocV., 2020
3. bascyn MW.I'./IlpaBoBble aKkTbl ympaBi€HHUS B JIE€ATEILHOCTH OpPraHOB BHYTPEHHUX
nen: Yuebnoe nmocodue. - M.: BHUM MBJI Poccun, 2021
4. buxOynatoB HO.A. / JlokymMeHTallMOHHOE OO€CleueHruEe YIPaBICHUS OpraHaMu
BHYTPEHHHUX JIeJI: y4eOHO-TIpaKThyeckoe nocodue. - Omck: Omckas akag. MBJl Poccun,
2022
5. bonexusckas A.Jl. //lokymeHTanmoHHOE€ OOECIEUYEHHE YIpaBICHUS OpraHaMu
BHYTPEHHUX Jei: YueOHo-TipakThuueckoe mocobue. - Omck: Omckas akagemust MBJ]
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Poccun, 2019
6. Bonkos B.M., bopucosa 1.B., Mutuna T.E., Hukutiua M.H./ OcHoBHI ynipaBneHus B
opraHax BHYTPEHHHX Jeil: ydeOHoe mocobme. - KpacHomapckuit yH-T MBJI Poccumn,
2021
7. BoponoB A.M./ [lenomnpou3BOACTBO B CHCTEME OpPraHOB BHYTPEHHHUX JIei: Y4eO.
noco6ue ans By30B. - M. KOHUTU: 3akon u npaso, 2020
8. CaBoctun A.A. / Ilpomecc ympaBieHHss B opraHax BHYTPEHHHX Jel: YdeOHoe
nmocobwue. - M.: BHUM MBJ Poccun, 2022
9. CemenoB E.KO./ Mertonsl aaMUHUCTPATUBHO-NIPABOBOTO pETYIHPOBAHUS U
ynpaBieHus (MMOHSATHE, CYNTHOCTh, Kiaccudukarus), Monorpadus. - M.: BHU MBJ]
Poccun, 2020

HNuTepHeT- pecypcesl:
1. OdunmanbHbIl THTEPHET-MOPTAJ MPABOBOM HHPOPMALIUK (WWW.Pravo.gov.ru),
2. CnipaBoyHas npaBoBas cuctema "KoncynsrantlInroc".
3. Uudopmanmonno-npasosoii moptan TAPAHT www.garant.ru.
4. httr: //www.jurpom//ru.
5. httr: //lwww.teoria-praktika.ru.

4.3. O0uue TpeOGOBaHMS K OPraHU3alUM 00pa3oBaTeILHOTO0 Mpolecca

Opranuzanust 00pa3oBaTENbHOTO Mpolecca B 00pa30BaTEIbHOM YUPEKIECHUU
OCYLIECTBIISIETCS. B COOTBETCTBUM C 00PAa30BaTENIbHBIMU [IPOTpaMMaMu U pacUCaHUsIMU
3aHATHM.

O06beM  yueOHO-TIPOM3BOJCTBEHHOW HArpy3kd HE JOJDKEH NpeBblmaTth 36
(akaeMHUYECKHX ) YaCOB B HEJIETIO.

Ha ocBoenne mpodeccuoHaabHOro MOAYIISE OTBOIUTCS 234 ay TUTOPHBIX

qacCOB.
HpOI/ISBOI[CTBeHHaSI IMPpaKTHUKa IIPOBOIATCA O6paSOBaTeJ'IBHBIM YUPCIKACHUCM IIpU
OCBOCHHNHU CTyACHTaMH HpO(i)eCCI/IOHaJ'II)HI)IX KOMHGTGHHHfI B paMKax

npodeccuoHanbHOro MoAyias OpraHu3allMOHHO-YIIpaBiI€HYECKass JAESITENbHOCTh, MU
peanu3yercs KOHUEHTPUPOBAHHO.

ATTecTalnys MO0 WUTOraM MPOU3BOJCTBEHHON MpPAaKTUKU MPOBOJUTCA C YYETOM
(WK1 HA OCHOBAHUM) PE3YJIbTATOB, MOJATBEPKACHHBIX JOKYMEHTAMH COOTBETCTBYIOIIMX
OpraHu3aLui.

I[Ipy  npoxoxAeHUM  MNPOU3BOJACTBEHHOM  NPAKTUKUA  YCTaHABIMBAETCS
MPOJOJIKUTENBHOCTh pabouero BpeMeHu 36 yacoB B Heaeno. Ha mpou3BoaCTBEHHYIO
MPAKTUKY N0 MPOPECCUOHATBLHOMY MOJYJII0 OTBOoAUTCA 3 Heaenu - 108 yacos.

BueayauTtopHas (camocrosiTenbHas) pabota 00yJaronmxcs
COTPOBOXKJIAETCS  METOJMYECKUM oOOeclieueHrueM U KOHCylIbTauusMu. Dopmbl
MIPOBEJICHUS KOHCYJIBTALMM - TPYNIIOBbIE, HIUBUYaJbHbIE, TUCbMEHHbBIE, YCTHBIC.

[Ipp  peamm3anuym  KOMIIETEHTHOCTHOIO  MOJAXOJa  IMPEAyCMaTPUBAIOTCS
MCIIOJIb30BaHHE B 00pa30BATEIHLHOM IMPOIECCE aKTUBHBIX ()OPM MPOBEACHUS 3aHITHH C
MPUMEHEHHEM 3JIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB, ICIOBBIX U POJIEBBIX HUID,
WHIUBUAYAJbHBIX M TPYIIOBBIX MPOEKTOB, aHalu3a MPOU3BOJCTBEHHBIX CUTYyallUil,

MNCUXOJIOTHYCCKUX MW HWHBIX TPCHHUHIOB, TIPYIIIOBLIX I[I/ICKyCCI/Iﬁ B COY€TaHUHU C
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BHEAYIUTOPHOUW pabOTOM 71T GOPMHUPOBAHUS U PA3BUTHS OOITNX M IPO(PECCHOHATBHBIX
KOMITETCHITUH 00YyJarOIIIXCs.

[Ipu moAroTOBKE K UTOTOBOM aTTECTALIMK IO MOAYJIFO OPraHU3yeTCs MPOBECHUE
KOHCYJIbTallAM.

OcBoennto  [IM.02  «OpraHu3allMOHHO-YIIpaBJI€HYECKass  JAESITEIbHOCTh»

JOJHKHO TpeiecTBoBaTh n3ydenue yueOnnrx aucuumini: OI1.01 Teopus rocynapctsa
n npasa, OI1.02 Koncrutyunonnoe npaso, OI1.03 AnmunuctparuBHoe npaso, OI1.04
I'paxnanckoe mnpaBo u rpaxknaanckuit mpomecc, OIL11  OcHOBBI TpyaoBOTO
3aKOHO/IaTEbCTBA.
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5. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA
IMPOD®ECCUHOHAJBHOI'O MOJY.JISI (BUJA MTPOPECCUOHAJBHON

JNESITEJLHOCTH)

Pesynbrare (0cBOCHHBIE

OCHOBHBIE TOKA3aTEITN

CDOpMBI 1 MCTOAbI KOHTPOJIA U OLCHKHU

npodeccHoHaIbHbIE OLIEHKH pe3yJbTaTa
KOMIIETEHIMH)

IIK 2.1. OcyiecTBisTh HMeETh NPAKTHYeCKUH Y CTHBIN, TUCBMEHHBIN
OpraHu3aIMoOHHO- OMBIT: OpraHu3alui | ONPOC, BBICTYIUICHHUE C
yrpasieH4Yeckrue GyHKINUU B paboTHI MOAYMHEHHBIX U COOOLICHUSIMU
pamMKax MajbIX KOJIJIEKTUBOB JOKYMEHTAIlMOHHOT O (ToxmamamMu)
KaK B YCJIOBHSIX TIOBCEIHEBHOW | oOecriedeHust Ha MPaKTHYECKUX 3aHATHIX. TecT s
CITy’KE€OHOH JIeSITeNbHOCTH, TAK | YIIPABICHYECKOH MPOBEPKH TEOPETUYECKUX 3HAHUN

1 B HCCTAaHAAPTHBIX YCIIOBUAX,
OKCTPEMAJIbHBIX CUTYallUAX.

JEeSITeTbHOCTH, COOTIOCHHUS
peXHMa CEKPETHOCTH
Ymerb: OCyliecTBIsATh
OpraHU3aIMOHHO-
yIpaBJICHICCKHC

(YHKIIMH B paMKax MaJIbIX
KOJUICKTHBOB;

3HATh: OpPraHU3aIUIO
CUCTEMBI

yIpaBJieHUs, KaApOBOro,
uH()OPMAITMOHHOTO 1
JOKYMEHTAIMOHHOTO
obecrieueHus
YIpaBJICHYECKON
NeSITeNIbHOCTH;

Brnagers: HaBbIKaMHU 1O
OCYILIECTBIICHUIO
OpraHu3alMOHHO-
yIpaBiIeHYECKUX QYHKIUH.

00yuarouxcs, BHICTYIUIEHHUE C
JOKJIajaMH,

AHaJIM3 COOTBETCTBYIOIIUX CTaTEH
akToB. Hanncanue u 3anura
TBOPYECKOH pabOTHI (dcce).
KommbrorepHoe MoaennpoBanme
YIPaBJICHYECKUX SIBJICHUHN U
nporeccos. 3amura pedepaTos u
JOKJIaJIOB C UCIIOJIb30BAHUEM
Mpe3eHTAalLH; pelleHne
CUTYALIMOHHBIX 33]1a4; y4acTHE B
POJIEBBIX UTPaX.

IIK 2.2. OcyiiecTBasATh
JOKYMEHTAMOHHOE
obecrnieueHue
YIIPaBJIECHYECKON
NEeSTENbHOCTH.

HMETh MPAKTHYeCKUI
OMBIT: OpraHu3anuu
paboThl MOTYMHEHHBIX U
JOKYMEHTAIHOHHOTO
obecrieueHus
yIpaBIeHUYECKON
JEeSITeIbHOCTH, COOTI0ACHUS
pEeKHMMa CEKPETHOCTH
YMerhb: O0CyLIECTBIIATh
JOKYMEHTAllMOHHOE
obecrieueHue
YIPABIEHYECKOU
JeSTENbHOCTH;

3HATh: OCHOBBI
JOKYMEHTAIMOHHOTO
obecrieueHHs
YIPABJIEHYECKOU
JEeSTENbHOCTH;

Baajgers: HaBbIKAMU 110

VY CTHBIN, MUCHhMEHHBIHN

OIIPOC, BBICTYIUJICHUE C
COOOILIEHUSIMU

(mokyagamu)

Ha MPAKTUYECKHUX 3aHATHAX. TecT JIst
MIPOBEPKHU TEOPETUYECKUX 3HAHUI
o0Oyuaroluxcsi, BICTYIUUICHHE C
JIOKJIaJIaMH,

aHaJIU3 COOTBETCTBYIOIINX CTaTeH
akToB. Hammmcanue u 3amura
TBOpYECKOH paboThI (3cce).
KomMmberoTepHoe MoienpoBaHUE
yIpaBICHUYECKUX SBJICHUH U
nporieccoB. 3aumTa pedeparon 1
JIOKJIAJI0B C HCTIOJb30BaHUEM
MPE3CHTAIINI;, pellIeHre
CUTYAIlMOHHBIX 33/1a4; y4acTHe B
POJIEBBIX UTpax.
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OCYIIECTBIICHUIO
JOKYMEHTAI[MOHHOTO
obecrieueHus
YIPaBICHYECKON
NESTETLHOCTH

KOHTPOJIb U OIEHKA PE3YJIBTATOB OCBOEHUSA M/IK

Pesynbrarsl (0cBOEHHBIE
00111e KOMITETEHIINN )

OcHOBHBIE TIOKA3aTeNIN OIEHKH
pe3ynprara

CDOpMI)I N MCTOAbI KOHTPOJIA U
OLICHKH

OK 01. [TounMatp CyuiHoCTh U
COLIMAJIbHYIO 3HAUUMOCTb
cBoeil Oynyieit npodeccun,
MIPOSIBIIATH K HEW yCTOWUYNBBIN
UHTEpEC

- apTyMEHTHPOBAHHOCTDH aHAIIN3a
CUTYalluu Ha PBIHKE TPY/a;

- TIOCTOSTHCTBO JIEMOHCTPAITUH
HHTepeca K Oyayiei npodeccun;
- CKOPOCTb aJarnTaliu K
BHYTPHOPraHU3AIIHOHHBIM
yCIOBUSIM pabOTHI;

- aKTUBHOCTh, HHUITUATUBHOCTH B
MpolLiecce OCBOEHUS

pohecCHOHANTBHOU JIEATETHLHOCTH;

- 3¢eKTUBHOCTH BBITIOJHECHHUS
CaMOCTOSITENIbHOM paboThI PU
OCBOEHHUU MPO(HECCHOHATEHOTO
MOy,

- 000CHOBaHHOCTb U HAJIUYHE
MOJIOKUTETBHBIX OT3BIBOB C MECT
MIPaKTUKU;

- COOTBETCTBHE MMOATOTOBICHHOTO

MaTepuasa TpedyeMbIM KPUTEPHSIM.

OK 02. IToaumats 1
aHAJIM3UPOBATH BOIIPOCHI
LIEHHOCTHO-MOTHBALIMOHHOM
OpHEHTAILINH

- [IPaBUJIbBHOCTD OIIPCACIICHUA LCIIN

U Topsiaka paboThl;
- TPaMOTHOCTh 0000IIICHHUS
pe3ybTara;

- 3EeKTUBHOCTH UCIIOJIb30BaHUS B
paboTe NMOJYYEeHHBIX pPaHee 3HAHH

YMEHUI;
- PallMOHAJIBHOCTD PaclpeieiICHUs
BPEMEHHU IIPH BBIIIOJIHEHUH paboT;

- 000CHOBAHHOCTb BLI60pa MCTOJOB

¥ CIIOCOOOB PEIICHUS
npodeccnoHanbHBIX 3a7a4 B
KOHKPETHOMU 001acTu;

- aJIEKBaTHOCTh U
apryMEHTUPOBAHHOCTH OILEHKU
3¢ (hEeKTUBHOCTH U KauecTBa
BBITIOJTHEHHBIX PaboT.

OK 03. Oprann3zoBsIBaTh
COOCTBEHHYIO JIEITEIbHOCTD,
BBIOMPATH

THIIOBBIE METO/IbI M CIIOCOOBI
BBITIOJTHEHUS

- TPaMOTHOCTb CaMOAHaJIN3a U
KOPPEKLHH pE3YIbTATOB
COOCTBEHHOM JIeSITeIbHOCTH;

- BBICOKAas OTBETCTBEHHOCTH 3a CBOM

TPYA;
- IPABWJIBHOCTh PELICHUS

1. MaTepnperanus pe3ysbTaToB
HaOJIFOIEHNI 32 eI TeTHHOCTHIO
o0yyJaromierocs B mpoiiecce
OCBOEHUSI 00pa30BaTEeIIbHON
MIPOTPAMMBI.

2. CrapToBasi TMarHOCTHKa
MOJATOTOBKUA O0YJAIOIITUXCS;
BBISIBJICHHEC MOTHBAITUH K
U3yYEHHUIO HOBOTO MaTepHhaa.

3. Texymmii KOHTPOIL B popme:
- TECTUPOBAHUS;

- OTYETOB TIO MTPAKTHICCKUM
paboTam;

- (pPOHTATLHOTO U
MHAMBUAYaILHOTO ONpOca Ha
3aHATHUSIX;

- OTYE€TAa MO NMPOJACTaHHON
BHEAYIUTOPHOU CAMOCTOSITEILHOMN
pabore;

- IOKJIaJI0B 1O BHIOpaHHBIM TEMaM.
4. TBopueckux padboT —
0hOpMIICHHUS U 3aLTUThI
AEKTPOHHBIX MPE3CHTALUH.

5. Tekymas arrecranus B hopme
JK3aMEHa.
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npodeccHOHABHBIX 3a/a4,
OLICHUBATh UX IPPEKTUBHOCTH
Y Ka4eCTBO

CTAaHAAPTHBIX U HCCTAHAAPTHBIX
npodeccoHANIBHBIX 337124 B
KOHKPETHOM MpohecCHoHaTbHON
JICSITEIIbHOCTH.

OK 04. Perienus B
CTaH/IAPTHBIX U
HECTaH/IAPTHBIX CUTYAIUSIX, B
TOM YHCJIC CUTYallUsX PUCKA, U
HECTH 3a HUX OTBETCTBEHHOCTH

- TOYHOCTB ¥ CKOPOCTH 00pa0OTKH U
CTPYKTYypUpOBaHUs HH(pOpMaI;

- pe3yIbTaTUBHOCTD HAXOXKJICHUS U
UCTIOJIb30BAHUS ICTOUHHKOB
UHpOpMaINH;

- 9ppeKTHBHOCTH MOUCKA
HEeo0XoIMMor HHPOPMALUH;

- 3¢EeKTUBHOCTH UCTIOJIH30BAHUS
Pa3IMYHBIX HCTOYHUKOB
nH(pOpMaIUU, BKITFOYAst
AIIEKTPOHHBIE;

- 000CHOBaHHOCTb BbIOOpA U
OTITUMAIIEHOCTBH COCTaBa
WCTOYHHUKOB, HEOOXOIMMBIX IS
peLIeHNs TOCTABIICHHOM 3a/1a4u;

- MIOJIHOTA ¥ IOCTYTHOCTh
U3JI05KeHUs 0030pa myOauKanuil B
1poheCcCHOHANBHBIX U3TAHUSX.

OK 05. ITposBisTh
TICUXOJIOTUIECKYIO
YCTOMYMBOCTD B CIIOKHBIX U
AKCTPEMAITBHBIX CUTYAIHSIX,
peaynpexaaTh H pa3peniaTh
KOH(JIMKTHI B IPOIIECCE
npoheccHoHaTbHON
JeSATEIbHOCTH

- pe3yJIbTATUBHOCTH HAXOXK/ICHUS,
TOYHOCTh 00pabOTKH,
MPAaBHIBLHOCTh XPAaHCHUS U
nepeaayr HHGOPMAIH ¢ TIOMOIIBIO
MYJIbTHMEIUIHHBIX CPEACTB
WH(POPMAITMOHHO-
KOMMYHUKATHBHBIX TEXHOJIOTHIA;

- IPaBWJILHOCTH, PAIIMOHAILHOCTh U
TEXHUYHOCTH PabOTHI C
pa3IMYHBIMU TPUKIIATHBIMU
IpOorpaMMaMu;

- IPaBHJILHOCTH, PAIIMOHATILHOCTh U
TOYHOCTH TMIOATOTOBKY 3aIaHUH U
NOPYYCHUH B BHJIC NPE3CHTAIHIA,

- 000CHOBaHHOCTh HCIIOJIL30BAHHUS
HuTepHeT pecypcoB B Xo/e
CaMOCTOSITEIILHOW PabOTHI;

- IPaBWJILHOCTh, PAIIMOHATILHOCTh U
TOYHOCTH MCIIOJIb30BAHHS
CHEIHAIBHOTO U IPYTOro
MPUKIIATHOTO MPOTPAMMHOTO
obecrevyeHus Mpu MOAroTOBKeE K
y4eOHBIM 3aHSITUSIM;

- IPaBUIILHOCTH OPOPMIICHUS
JOKYMEHTAIUH (B T.4. JOKJIJOB,
pedepatoB u p.) MU MOMOIIU
CPEICTB KOMIBIOTEPHON TEXHUKHU B
COOTBETCTBHUU C CYIIECTBYIOIIHUMH
TpeOOBaHUSIMU.

OK 06. OcymiecTBasITh MOUCK U

- aICKBATHOCTD BBIPAKCHUA CBOUX

29




UCTOJIb30BaHNE HH(POPMAIHH,
HE0OX0TUMOM JyIs

3¢ (GEKTUBHOTO BBITIOTHEHUS
npodeccuoHABHBIX 3a/1a4,
podecCHOHATLHOTO U
JUYHOCTHOTO Pa3BUTHS

SMOIIMIA U TEPIIUMOCTb K IPYTHM
MHEHUSIM U TIO3UIIHSIM;

- TOOPOBOJILHOCTH U OCO3HAHHOCTH
HE00X0AMMOCTH OKa3aHUsI TOMOIIN
y4aCTHUKAaM KOMaH/IbI;

- 9 PeKTHBHOCTD HAXOXKACHUS
IPOJYKTUBHBIX CIIOCOOOB
pearupoBaHus B KOHPJIUKTHBIX
CUTYaIUsIX;

- pe3yJIbTATUBHOCTH BBITIOJTHCHUS
00s3aHHOCTEN B COOTBETCTBHUH C
pacrpeneneHueM rpymmnon
JeITeTbHOCTH;

- 3EeKTUBHOCTH U
T0OpPOBOJIBLHOCTh YCTAHOBKU U

MO JIEP>KAHUST XOPOIITUX
OTHOILIEHUH C COKYpPCHUKAMH U
MPETo1aBaTeNsIMA Ha TOJIEPAHTHOM
OCHOBE;

- T0OPOBOJLHOCTH OOMEHA CBOUMU
3HAHUSIMU H OTIBITOM C TENTBI0
TTOMOIITH JIPYTHM;

- BHUMATEILHOCTh U
3aMHTEPECOBAHHOCTH MHEHHEM
COKYPCHHKOB M TpenoiaBaTenei u
MpU3HAHUE X 3HAaHUN U HABBIKOB;
- aKTUBHOCTb y4acTus B pabote
ApYyrux;

- 3 hEKTUBHOCTH COOTIOCHUS
HOPM JIeJIOBOM KYJBTYPHI;

- 3 HEKTUBHOCTH COOITIOCHUS
THUYECKUX HOPM.

OK 07. Ucnosb30BaTh
MH(POPMAITMOHHO-
KOMMYHHKAIIIOHHBIE
TEXHOJIOTUU B
npodeccuoHanbHO I
JeSITeNIbHOCTH

- YMCHHE CTaBHUTh LIEIH U
OTIPECIIATh MOPSIOK HX
OCYILIECTBJICHHS;

- 0000111aTh Y BBIMIOJHATL aHAIU3
TIOJIYYCHHBIX PE3YJIbTaTOB;

- MIPOSIBJICHHE aKTUBHOCTH,
WHUIMATUBHOCTH B MPOIIECCe
OCBOCHHS ITPO(HECCHOHATILHOM
JeSITEITIBHOCTH MTyTEM Pa3BUTHS
CaMOCTOSITEILHOCTH,
camMo00pa30oBaHus;

- 0OCO3HAHHUE HEOOXOIUMOCTH
TUTAHUPOBAHMSI TTOBBITIICHUS
KBaJTU(DUKALIUU.

OK 08. ITpaBmJIbHO CTPOUTH
OTHOILIEHHUS C KOJIJIETaMHU, C
Pa3IMYHBIMU KaTETOPUAMU
rpaXkJaH, B TOM YUCIIE C
MIPEICTAaBUTENSIMU PA3JIMYHBIX
HAIlMOHAJIBHOCTEN U

- perynsipHOCTh 1 3((HEeKTUBHOCTD
OpTraHMU3aIul CAaMOCTOSTETFHON
paboThI IPU U3YUCHUU
poQecCHOHAIBHOTO MOTYJIS;

- 9(ppeKTHBHOCTD MITAHUPOBAHUS
00y4aroUMCs TIOBBIIICHHS
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koH(peccuit

JIMYHOCTHOTO U
KBUTH(DUKAIIMOHHOTO YPOBHSIL.

OK 09. YcranaBiuBarb
ICUXOJIOTUYECKUNA KOHTAKT C
OKPYKaOLIUMHU

- peryisipHoOCTh ¥ 3((HEKTUBHOCTD
OPraHu3alu CaMOCTOSATEIIBHOM
paboThI IIPU U3YYEHUU
podecCHOHATEHOTO MOTYJIS;

- 9 PeKTHBHOCTD IITAHUPOBAHUS
00y4aronIMMCsl MOBBIIICHUS
JMYHOCTHOTO U
KBATM()MKAIIMOHHOTO YPOBHS;

OK 10. AnantupoBatbes K
MEHSIOIIHUMCS YCIIOBUSM
npodeccuoHaIbHOM
JEATEIbHOCTH

- CBOCBPEMEHHOCTh ¥ OCO3HAHHOCTh
MIPOSIBJICHUSI MHTEpeca K
WHHOBAIIMAM B 00J1aCTH
poQeccuoHaIbHOM 1eATENbHOCTH.

OK 11. CamocTosiTenbHO
OTIPENIENATh 3a0a4u
poheCCUOHATBHOTO H
JUIHOCTHOTO Pa3BHTHA,
3aHUMAThHCS
camoo0pa3oBaHUEM, OCO3HAHHO
TJIAHUPOBATH ITOBBIIIICHUE
KBaJIM(DUKALIUU

- peryasipHOCTh U 3PHEKTUBHOCTh
OPraHu3aIi CaMOCTOSATEIIBHOM
paboThI IPU U3yUEHUU
poheCcCHOHATBHOTO MOIYJTIO;

- 3¢eKTUBHOCTH TUTAHUPOBAHUS
00yJarOIIMMCs TTOBBITIICHUS
JUYHOCTHOTO U
KBaTM(UKAIIMOHHOTO YPOBHSI.

OK 12. BeinosHATh
npodeccunoHaNbHBIC 3a/1a41 B
COOTBETCTBUU C HOPMAMHU
MOpaH, TPoPeCCHOHATBHON
STHKH U CITy>KEOHOTO 3TUKETa

- peryaspHOCTh U 3PHEKTUBHOCTH
OpraHu3aIluK CaMOCTOSITEIIBHOM
paboTHI IPU U3YUYECHUU
poheCcCHOHATBHOTO MOTYJIS;

- 3 EeKTUBHOCTH TUTAHUPOBAHUS
00y4aromuMCcsl TIOBBIICHHS
JMYHOCTHOTO U
KBaJTH(HUKAIIMOHHOTO YPOBHSI.

OK 13.TIposBasiTh
HETEPIUMOCTh K
KOPPYINIMOHHOMY TOBE/ICHUIO,
YBaXXHUTEIBHO OTHOCUTHCS K
MIpaBy U 3aKOHY

- peryaspHOCTb U 3PHEKTUBHOCTh
OpraHu3aIuKl CaMOCTOSITEIBHOM
paboTHI IPU U3YUIECHUH
po(hECCHOHATLHOTO MOTYJIS,

- 3(EeKTUBHOCTH TUTAHUPOBAHMS
00y4aroIUMCS TOBBIIICHHSI
JMYHOCTHOTO U

KB (PHUKAIIMOHHOTO YPOBHSI.

OK 14. Opranu3oBbsIBaTh CBOIO
KU3Hb B COOTBETCTBUU C
COLIMAJIBHO 3HAYUMBIMU
MIPEICTABICHUSIMH O 3J0POBOM
oOpase *KH13HH, NO/IePKUBATh
JOJKHBIA YPOBEHB (PM3UUECKOM
MIOATOTOBJIEHHOCTH,
HEOOXOTUMBIH IS COITMATEHOM
U IpoQecCHOHATBHOMN
JESITEIBHOCTH

- perynsipHOCTb ¥ 3((HEKTUBHOCTH
OpraHu3aIluKl CaMOCTOSITEIIBHOM
paboThI IPH U3YYEHUU
po(eCCHOHATLHOTO MOTYJIS;

- 3()()eKTUBHOCTH TJIAHUPOBAHUS
00y4aromuMcsi MOBBIICHUS
JUYHOCTHOTO U
KBAJTM(PHUKALIMOHHOTO YPOBHS.

31




	СОДЕРЖАНИЕ
	1.1 Область применения рабочей программы
	1.2. Место дисциплины в структуре программы подготовки специалистов среднего звена:
	1.3. Цели и задачи профессионального модуля - требования к результатам освоения профессионально модуля
	уметь:
	знать:
	1.4. Количество часов на освоение программы профессионального модуля
	2 РЕЗУЛЬТАТЫ ОСВОЕНИЯ ПРОФЕССИОНАЛЬНОГО МОДУЛЯ

	3.2. Содержание обучения по профессиональному модулю (ПМ) (очное отделение)
	3.2.1 Содержание обучения по профессиональному модулю (ПМ) (заочное отделение)
	4. УСЛОВИЯ РЕАЛИЗАЦИИ ПРОФЕССИОНАЛЬНОГО МОДУЛЯ
	4.1 Требования к минимальному материально-техническому обеспечению
	Оборудование учебного кабинета и рабочих мест кабинета:
	Оборудование лаборатории и рабочих мест лаборатории: -
	4.2. Учебно-методическое и информационное обеспечение обучения
	Интернет- ресурсы:
	4.3. Общие требования к организации образовательного процесса
	5. КОНТРОЛЬ И ОЦЕНКА РЕЗУЛЬТАТОВ ОСВОЕНИЯ ПРОФЕССИОНАЛЬНОГО МОДУЛЯ (ВИДА ПРОФЕССИОНАЛЬНОЙ
	ДЕЯТЕЛЬНОСТИ)
	КОНТРОЛЬ И ОЦЕНКА РЕЗУЛЬТАТОВ ОСВОЕНИЯ МДК


